City of Greenacres e- Permits Instructions

General Public

e Alog in account is not needed for the general public to view permit data. Go to the Building Department
homepage at: http://www.ci.greenacres.fl.us/dept building/Building_home.htm and click on the
‘e-Permits” button

e-Permits

e Start typing an address in the “Service Address” box
o A dropdown list will appear, click on the desired address and then click the “Search” button.
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Public Information Search
Contractor Access
If permit has not been issued, search by service address. *Please note re-roof permit records
prior to June 2014 will not be avalable oriine. For information contact the Buiding Department at Contretors must be reistered nith the city prior to activating an account. For registration questions you may contact the Buiding
S51642.2043 Department at 561-642-2053.

Permit Type Username

Permit Number Password

e

Service Address

143 Baldwin Blvd Activate Account - Contractors who are already registered with the city may activate their account online.

Greenacres, FL 33463
143 Hammocks Dr
Greenacres, FL 33413
143 Harbor Lake Cir
reenacres, FL 33413
143 Island Way
reenacres, FL 33413
143 Two Pine Dr

Forgot Password - If you have already activated your account but have forgotten your password, simply dick here to reset it.

For Technical Support contact 561-642-2043

o Alist of permits for that address will appear, click on a “permit number” link for further permit details.
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Public Search

Permit Type
Permit Nurrber

143 Twe Pine DT
Service Address GIeenagres, FL 33413

SEARCH

No. of permits per page 10 -

Permit Number Status Address

Burglar Alarm Permit Completed 143 Two Pine Dr
205103 Greenacres, FL 33413
Electric Permit Completed 143 Two Pine Dr
205674 Greenacres, FL 33413
Lawn Sprinkler Permit Completed 143 Two Pine Dr
205266 Greenacres, FL 33413
Master Buiding Permit Completed 143 Two Pine Dr
2053184 Greenacres, FL 33413
Mechanical Permit Completed 143 Two Pine Dr
205737 Greenacres, FL 33413

Plumbing Permit Completed 143 Two Pine Dr
205586 Greenacres, FL 33413

111 Permits found: 6



http://www.ci.greenacres.fl.us/dept_building/Building_home.htm

Contractors

Contractors will need to create an account in order to access online inspection scheduling and permit payment.

In order to activate your account you must have an active contractor registration with the City of Greenacres.
Registration forms and information are available at:

http://www.ci.greenacres.fl.us/dept building/contractor_registration.htm or by calling (561) 642-2053.

To create an account or access the e-Permit system, go to:
http://www.ci.greenacres.fl.us/dept building/Building home.htm and click the “e-Permits” button

e-Permits

Contractor Account Activation
e Click on the “Activate Account” link

Contractor Access

Contrctors must be registered with the dty prior to activating an account. For registration questions you may contact the Building
Department at 561-642-2053.

Username

Password

Activate Account JContractors who are already registered with the city may activate their account anline.

Forgot Password - If you have already activated your account but have forgotten your password, simply dick here to reset it

For Technical Support contact 561-642-2043

e Start typing in the business name, a drop down box will appear as you type.

(If a Business has multiple qualifiers you will need to make a separate account for each)
e Select your business name from the drop down list

(If your business name does not appear contact support at 561-642-2043)

Contractor Account Activation

Please answer the following questions to help us verify you are an authorized agent.

* Business Name |paul b

» )
* License Type P AU BOSSETIINC . ense Number

O hereby asse( \gent of the business described above.

Please fill in the following information to create your account.

* Desired Username

* Nacirad Dacewrard


http://www.ci.greenacres.fl.us/dept_building/contractor_registration.htm
http://www.ci.greenacres.fl.us/dept_building/Building_home.htm

e Under license type select “CONTRACTOR REG”

Contractor Account Activation

Company Identity Verification

Please answer the following questions to help us verify you are an authorized agent.

* Business Mame  Paul Bange Roofingof S FL In

* License Type  Amusement IL] License Mumber
Amusement
Caont Office
Exemptions
Food Service

Contractor Account Profile —— General Retail
General Service

Please fil in the following information to creat General Svc Reg
Home

Industrial

Ins Registration

Profassional

* Desired Password Rental Office

Rental Unit

Solicitor Reg

* Ermail Address Storage/WH Units
Wholesale

Dlherehvagsertthatlamanauﬂmrized above.

* Desired Username

* Confirm Password

CREATE ACCCUNT

o Enter your “License Number” that was issued to you by the City of Greenacres Building Department,
if you have not received one please contact our Department at 561-642-2053.
e Be sure to check the “authorized agent” box.

Contractor Account Activation

Company Identity Verification

Please answer the following questions to help us verify you are an authorized agent.

* Business Name |PAUL BANGE ROOFING '

* License Type | REGISTRATION m Ense Number 999999 >

1 hfreby assert that I am an authorized agent of the business described above.

Contractor Account Profile

Please fill in the following information to create your account.

* Desired Username ‘ ‘

* Desired Password‘ ‘ 7-24 characters

* Confirm Password | ‘

2 EmailAddress‘ ‘ ysed for official communications only

CREATE ACCOUNT




¢ Complete the account profile information, the “Username” & “Password” are case sensitive.
e Click the “CREATE ACCOUNT” button

Contractor Account Profile

Please fill in the following information to create your account.

* Desired Username | 7-100 letters and mumbers onlly

* Desired Password 724 characters

* Confirm Password

* Email Address Used for official communications only.
—_— e
d  CcrReEATE AcCOUNT )
e To access your newly created account click the “WELCOME PAGE?” link at the top of the page.
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Contractor Account Navigation

e Log in by typing your username and password, remember they are case sensitive. Click the “LOG IN”
button

Contractor Access

Usermame

Password

=T

¢ You will be linked to the “My Permits” page as indicated by the tab at the top right of the page. Here
you will find information regarding permits under your account.
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My Permits ~ Request Permit  Billing & Payment My Account

My Permits

Below is a list of the permits associated with your account. Click on a permit to get additional information, schedule inspections, or even make payments!

'@'Show Active Only '.: ' Show All No. of pernits per page 10 h
Permit Number Address Description Status
Building 5750 Melaleuca Ln Test Permit for Review Application Created
2015-00001145 Greenacres, FL 33463
nddeers 5750 Melleuca Ln Test Permi Pending Payment
2015-00001143 Greenacres, FL 33463

Building OTC Misc Tracking Permit Test permit Pending Payment
2015-00001047 Greenacres, FL 33463

Plumbing OTC 5750 Melaleuca Ln Test water heater Permit Issued
2015-00001144 Greenacres, FL 33463

111 Permits found: 4

e By clicking on a permit number link you will be able to view details on that permit. You will have
access to make any outstanding payments, schedule inspections and to view the permit status.



Make a payment
e To make a payment for that permit click the “PAY NOW?” button in the “Payment Summary” box
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My Permits  Request Permit  Billing & Payment My Account
Permit Summary Payment Summary
Permit Type  Building OTC Total Charges £54.00

Permit # 2015-00001143 Amount Collected  $0.00
Application # Total Due $54.00
Status Pending Payment as of 04/24/2015 paid On

Not paid
Issued To Contractor

Location
Primary Owner GREENACRES CITY OF « [
Ly =
Address 5750 Melaleuca Ln Erika Pl
Greenacres, FL 33463 _) ) Gilbert Way
parcel 1842442600000711 Y e L] @@
Description © A S 233
b % E 2
Lot Number 2 3 3 [ =
Subdivision Meuca Ln = !ﬂ\eu(a Ln = Melaleuca Ln
v S f 1
[} % & z
%5 e 3
S o z
. Plains Dr Triphammer Rd - 700yds
b blng e -;'_aé e | A
Permit Details
Description
Test Permit

e A summary of charges will be shown and an automatic check in the box for the permit that was
selected will appear. If you have other outstanding permit balances you have the option to add these
payments by clicking the checkboxes next to the outstanding items or continue to make the selected
payment by clicking the “COMPLETE PAYMENT” button

(You can navigate directly to this page at any time by clicking the “Billing and Payment” tab at the top of any page).

My Permits  Request Permit  Billing & Payment My Account

Billing & Payment

Selected Items

The following items are selected to be paid during this transaction.You may also select additional items (below) to be included in this transaction.

2015-00001143 - Building OTC $54.00
Permit Fee $50.00
DBPR to city 50.20
DBPR to state $1.80
DCA to City $0.20
DCA to state $1.80
Total  s54.00
REQUEST PERMIT.. | GOMPLETE PAYMENT...

Additional Unpaid Items

Check items below to add them to this payment.

015-00001047 - Building OTC $54.00
permit Fee $50.00
DBPR to city £0.20
DEPR to state $1.80
DCA to City 50.20
DCA to state $1.80

[] 2015-00001145 - Building $50.00
Application Fee $50.00

Total $104.00




¢ Click the “Terms and Conditions” box and then click the “Pay with Credit Card” button
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My Permits  Request Permit  Billing & Payment My Account Logout

Payment Information

Payment Summary

2015-00001143 - Building 0TC $54.00

Permit Fee $50.00

DBPR to city $0.20

DBPR to state $1.80

DCA to City $0.20

DCA to state $1.80
Total $54.00

@lhwe read and agree to the
erms and Conditions of this online payment

< Pay with Credit Card »

or go back and make changes

When you press "Pay With Credit Card" a popup will appear for you to enter your credit card information and pay.

e Fillin the billing information

e Select the credit card type from the “Payment Method” drop down box and then fill in the credit card
information

e Click the “Make Payment” button

(. Payment Information pe I I http://www.co...230101301008& x] "124 broward " AND greenac... ]0124 Broward Avenue, Greena... l0124 Broward Avenue, Greena... x] m
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My Permits  Request Permit  Biling & Payment  If .
Payment Information BILLING INFORMATION :
Payment Summary ——————
(Must match the biling address for your credit card)
DCA to City

Name:
Permit Fee
e Address:

2015-00001143 - Building OTC
DEPR o state Address:
DCA to state City:

State / Zip:

Phone
[7] 1have read and agree o the
Terms and Conditions of this online payment

Email:

Greendcres Gov

or go back and make changes Services ePermits 54.00

When you press "Pay With Credt Card" a popup wil appear for v PAYMENT INFORMATION

Payment Method:

MAKE PAYMENT e CLEAR FORM ]

Powered by Bridaepay Network Solutions.




Schedule Inspections and Inspection Results
e From the “My Permits” screen click on the “permit number” link for the job you wish to schedule an
inspection for.
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My Permits

Below is a list of the permits associated with your account. Click on a permit to get additional information, schedule inspections, or even make payments!

(@) show active only ) show all No. of pernits per page 10

Permit Number Address Description Status

Building 5750 Melleuca Ln Test Permit for Review Application Created
2015-00001145 Greenacres, FL 33463

Building OTC 5750 Mefaleuca Ln Test Permit Pending Payment
2015-00001143 Greenacres, FL 33463

Building OTC Misc Tracking Permit Test permit Pending Payment
2015-00001047 Greenacres, FL 33463

SRS 5750 Mehleuca Ln Test water heater Permit Issued
2015-00001144 Greenacres, FL 33463

111 Permits found: 4

e Scroll to the bottom of the page to the “Inspections” area

e Inspection results are shown on the right side of the page, for further details click on the “inspection
type” link on the left side of the page.

e To schedule an inspection click on the “Request” button on the right side of the page for the
inspection that you want to schedule.

b-'.\ IC} greenacres.fl.us | https://portal.ci.greenacres.fl.us/eSuite.Permits/ContractorPermitDetailsPage/ContractorPermitDetails.aspx?id=102676 b O G] I-'l' Google Pk A

Permit Details

Description

Test water heater

Email

Phone Number

EXT.

‘Current Property Value

Est. Improvement Value £100.00

Improvement Sq. Ft.

Printed

Master Permit

‘Comments

Building Code Edition -

Building Type hd

C jal | Residenti: C | v

Construction Type v

Application Received Date 4/24/2015

Inspections
Date Inspection Type Status Pass/Fail
05/04/2015 11:39 PM P6A - Plumbing Rough Scheduled
04/24/2015 P2F - Plumbing Water Service REQUEST
04/24/2015 P27 - Plumbing Final REQUEST

There are no conditions available for this Permit

Conditions ‘

There are no check lists available for this Permit.

CheckLists ‘




¢ Click in the “Requested Date” box and click on the desired inspection date or type in the desired date.
e Click on the “Submit” button.

(It is the contractor’s responsibility to ensure that; all permits have been obtained, a certified copy of the Notice of
Commencement has been received by the Building Department if applicable and that other required prerequisite
inspections have passed in order to ensure a successfully scheduled inspection).

\(_-/"\ ‘C] greenacresflus | https://portal.ci.greenacres.flus/eSuite.Permits/ContractorPermitDetailsPage/ContractorPermitDetails.aspx?id=102676 - C‘H-.-'l' Google PJ E o |

Description
Test water heater

Email

Phone Number

EXT.

Current Property Value

Est. Improvement Value $100.00

Improvement Sq. Ft.

Printed

Master Permit

‘Comments

Building Code Edition hd
Building Type

© ial / Residenti: C: ial v
Construction Type -
Application Received Date 4/24/2015

Inspections
Date Inspection Type
05/04/2015 11:59 PM P6A - Plumbing Rough

04/24/20
* Requested Date

04/24/2015 P27 - Plumbing Final

status Pass/Fail
Scheduled

Conditions
There are no conditions available for this Permit |

CheckLists |

There are no check lists available for this Permit.




